How do I obtain PUBLIC RECORDS?

So now that you understand the importance of public records,
here are some tips and tools to help you get what you need from the government:

o0 Be specific about what
you want. You are not required
to say who you are or why you want
the record, but you should make your
request as clear as possible to the
public office you are contacting.

oC You can ask for your request
orally or in writing. See
examples of letters for requesting
information from a federal or state
government public office.
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ol Wait for a

response.
The agency
must respond
within five
business days.
Agency officials
can either
give you the
record, deny the
request, or say
they need more
time to gather
the information
and tell you
how long the
delay will be.



