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	Agency/Institution
	ADAMS COUNTY

	Is PRA training for staff offered?
	Not in house - training is via third party vendors

	What are the training materials used for PRA training
	 

	How frequent  are training materials updated?
	 

	How extensive is the PRA training provided to rank and file staff?
	Public Records Officer has had considerable training

	How extensive is the PRA training provided to department heads?
	Only a portion of department heads have been trained - those that have not are primarily ones in departments with few if any requests

	How extensive is the PRA training provided to the public records officers?
	There is only one officer and she has been to numerous trainings

	Is there a written policy for how public records requests are to be handled when received? 
	Yes

	Are there reference resources on the written policy for your staff’s use? What is the format of that resource and who has access to it?
	 

	Is training provided to staff on local PRA procedures?
	No training is provided in-house - those trained attend through other source offerings

	Does every department in the agency receive that training?
	 

	Which department provides that training?
	 

	How often is local procedure training updated?
	 

	How often is local procedure training offered?
	 

	Is training optional or mandatory for rank and file?
	Training has not been mandated

	Is training optional or mandatory for department heads?
	Training has not been mandated

	Is training optional or mandatory for public records officers?
	Mandatory for the public records officer

	When a PRA request occurs how is it conveyed to the appropriate department?
	In the same manner in which it has been received

	Who is responsible to make sure department responses are timely and adequate?
	PRA Officer

	What in-house corrective measures have been taken to improve inadequate responses?
	Responses have been timely according to law

	What percentage does the agency assemble its original records for review compared to copies produced and assembled for review?
	Originals are available on-site; majority of requests have been very specific as received primarily by e-mail and transmitted electronically

	If copies are assembled, are they willing to make electronic copies on request?
	At this time the county has limited capability to scan documents for electonic copies; if the document already exists electronically it is generally the primary mode of transmitting

	Who determines whether redaction is required?
	Public Records Officer, Department Head or Prosecuting Attorney

	How extensive is the PRA training provided to staff responsible for redaction?
	A number of departments are looking towards more in depth training when available and within a resonable distance to access

	Is that training mandatory?
	 

	Does agency policy require every response to a records request to be delayed by the five days permitted by law, or does the agency usually respond sooner than 5 days?
	Majority of responses are immediate with only a few that require notification and longer to fill

	Does the agency maintain a log of when each PRA request was received and when it was fulfilled or denied?
	Yes

	If the agency does maintain a log, do they put who requested it on which date?
	Yes

	If a PRA request is to be denied who in the agency is involved in that decision?
	Public Records Officer, Prosecuting Attorney, and/or Department Head

	How many times in the past five years has the agency been sued for having inappropriately withheld a public record?
	None

	How many of those lawsuits resulted in the agency paying a per-day penalty, court costs, attorney fees, or a settlement to the plaintiff?
	 

	What suggestions does the agency have to offer regarding how to improve the PRA process in Washington State?
	 


