	Public Records
	Public Records

	Agency or Institution
	Arlington, City of 

	Name of the public records officer
	Kristin Banfield

	Email address of the public records officer
	kbanfield@ci.arlington.wa.us

	Records Request Fees
	 

	Are there website instructions on how to request records from the agency?
	 

	
	No

	Agency Website
	 

	Is there a specific form to be used by requesters?
	Yes

	
	 

	How to obtain the request form
	Via website (http://www.ci.arlington.wa.us/documents/Executive/Public%20Records%20Request%20form.pdf), by e-mail, by fax, by postal mail, in person, by calling & requesting the form.

	Ways to request information
	Verbal in person, phone, email, postal mail, online request form, FAX

	Other Info
	For copies we require signature on the records request form.

	Contact information for verbal requests
	Those requesting documents in person should ask to see Kristin Banfield. All departments have request forms available to walk them through the process.

	Phone number for phone requests
	360-403-3441

	Email address for email requests
	kbanfield@ci.arlington.wa.us

	Postal address for requests through the mail
	City of Arlington  Attn: Kristin Banfield  238 N Olympic Ave  Arlington, WA  98223

	Web address of online form
	http://www.ci.arlington.wa.us/documents/Executive/Public%20Records%20Request%20form.pdf

	Fax number for Fax requests
	360-403-4605

	Public records request fee schedule (URL)
	 

	How to obtain public records request fee schedule
	Until it gets posted on line, ask the public records official (Kristin Banfield). She's happy to e-mail it, mail it, fax it, read it, whatever the customer needs.


