	Public Records
	Public Records

	Agency or Institution
	Castle Rock School Distrivct No. 401

	Name of the public records officer
	Susan Barker

	Email address of the public records officer
	sbarker@castlerock.wednet.edu

	Records Request Fees
	 

	Are there website instructions on how to request records from the agency?
	Yes

	
	 

	Agency Website
	Website

	Is there a specific form to be used by requesters?
	 

	
	No

	How to obtain the request form
	We have a records request form, but do not require it to be used to make a public records request. The form can be obtained in the District office, or on the District website at http://www.castlerock.wednet.edu/district/Information/Records%20Request%20Form%20&%20Acknowledgment.pdf.

	Ways to request information
	Verbal in person, phone, email, postal mail, online request form, FAX

	Other Info
	 

	Contact information for verbal requests
	Cheryl Coast, Administrative Assistant  Records Office  Castle Rock School District No. 401  600 Huntington Avenue South  Castle Rock WA 98611

	Phone number for phone requests
	360.501.2940

	Email address for email requests
	ccoast@castlerock.wednet.edu

	Postal address for requests through the mail
	Records Office  Castle Rock School District No. 401  600 Huntington Avenue South  Castle Rock WA 98611

	Web address of online form
	http://www.castlerock.wednet.edu/district/Information/Records_Requests.htm

	Fax number for Fax requests
	360.501.3140

	Public records request fee schedule (URL)
	All requests are charged the statutory fee of .15 per page; information is found on the records request information page at http://www.castlerock.wednet.edu/district/Information/Records_Requests.htm.

	How to obtain public records request fee schedule
	In person at the District office, or by telephone, fax or email to:    Cheryl Coast, Administrative Assistant  Records Office  Castle Rock School District No. 401  600 Huntington Avenue South  Castle Rock WA 98611   (Phone) 360.501.2940   (Fax) 360.501.3140  (Email) ccoast@castlerock.wednet.edu


