	Public Records
	Public Records

	Agency or Institution
	Columbia County

	Name of the public records officer
	LeAnn Peters

	Email address of the public records officer
	commissioners@co.columbia.wa.us

	Records Request Fees
	click here for fees list

	Are there website instructions on how to request records from the agency?
	Yes

	
	 

	Agency Website
	Website

	Is there a specific form to be used by requesters?
	Yes

	
	 

	How to obtain the request form
	Go to website and click on Public Records, Click on Public Records Request Form-You can also call and we have one faxed or mailed to you.

	Ways to request information
	Verbal in person, email, postal mail, online request form, FAX

	Other Info
	You may request a records request over the phone

	Contact information for verbal requests
	Leanne Peters, Clerk of the Board  Commissioners’ Office  341 E Main Street  Dayton, WA 99328  Phone:  (509) 382-4542  Fax:      (509) 382-2490  EMAIL: commissioners@co.columbia.wa.us  You may salso contact the office that has that has the records and complete a records request form.

	Phone number for phone requests
	Phone:  (509) 382-4542 or the phone number of the office that has the records

	Email address for email requests
	commissioners@co.columbia.wa.us

	Postal address for requests through the mail
	LeAnn Peters, Clerk of the Board  Commissioner's Office  341 E Main  Dayton, WA  99328

	Web address of online form
	commissioners@co.columbia.wa.us

	Fax number for Fax requests
	Fax:      (509) 382-2490 or (509) 382-4830

	Public records request fee schedule (URL)
	 

	How to obtain public records request fee schedule
	Can contact the Commissioner's Office at the address, e-mail or phone number above or may contact the Auditor's Office at (Phone) 509-382-4541, (Fax) 509-382-4830.


	Fees
	Fees

	Agency or Institution
	Columbia County

	Agency Policies for Public Records Requests
	 

	How to Obtain Public Records
	how to obtain public records

	Per page copy fee for the public to make their own copies.
	We do not have a public copier

	Per page copy fee for agency staff to make copies. 
	8 1/2 by 14 or smaller black and white copies $0.15 per page

	Is there a policy for waiving copying fees?
	The Public Records Officer may waive the fee for fewer than twenty-five (25) pages on the basis that the expense of processing the payment exceeds the costs of providing the copies.

	Per page digital record fee for records requests.
	Tapes, Compact Disc or DVD Actual cost

	What is your agency’s fee per CD, if digital copies are provided on a CD?
	Tapes, Compact Disc or DVD Actual cost

	Are electronic copies of records available via email or CD?
	Yes

	Charge for copies of audio records.
	Tapes, Compact Disc or DVD Actual cost

	Charge for existing video records.
	Tapes, Compact Disc or DVD Actual cost

	The charge for a certification page and/or each additional page.
	 

	Charge for producing a written transcript from an audio record. 
	Actual Charge for hiring out transcription

	Charge for records research.
	 


