	Public Records
	Public Records

	Agency or Institution
	Indeterminate Sentence Review Board

	Name of the public records officer
	Robin Riley

	Email address of the public records officer
	rlriley@doc1.wa.gov or isrb@doc1.wa.gov

	Records Request Fees
	 

	Are there website instructions on how to request records from the agency?
	 

	
	No

	Agency Website
	Website

	Is there a specific form to be used by requesters?
	 

	
	No

	How to obtain the request form
	 

	Ways to request information
	Email, Postal mail, FAX

	Other Info
	We will soon have an online request form.  Requests must be received in writing.

	Contact information for verbal requests
	We ask that verbal requests be put in writing.

	Phone number for phone requests
	360-493-9266

	Email address for email requests
	isrb@doc1.wa.gov

	Postal address for requests through the mail
	P.O. Box 40907  Olympia, WA  98504-0907

	Web address of online form
	www.srb.wa.gov

	Fax number for Fax requests
	360-493-9287

	Public records request fee schedule (URL)
	 

	How to obtain public records request fee schedule
	Contacting the ISRB - At this time, copying fees are 15 cents per page plus postage.  Electronic copies are provided at no cost.


	Fees
	Fees

	Agency or Institution
	Washington State Indeterminate Sentence Review Board

	Agency Policies for Public Records Requests
	 

	How to Obtain Public Records
	 

	Per page copy fee for the public to make their own copies.
	The public does not make their own copies.

	Per page copy fee for agency staff to make copies. 
	0.15

	Is there a policy for waiving copying fees?
	Yes.  We have offender records.  If an offender is indigent, they are provided copies at no cost.

	Per page digital record fee for records requests.
	No cost

	What is your agency’s fee per CD, if digital copies are provided on a CD?
	No cost

	Are electronic copies of records available via email or CD?
	Yes

	Charge for copies of audio records.
	No charge

	Charge for existing video records.
	We do not have video records

	The charge for a certification page and/or each additional page.
	No charge

	Charge for producing a written transcript from an audio record. 
	We do not transcribe audio records.

	Charge for records research.
	We provide requested documents for research, but we do not do the research ourselves unless it is for our agency.


