	Public Records
	Public Records

	Agency or Institution
	City of Kelso

	Name of the public records officer
	Brian Butterfield

	Email address of the public records officer
	bigb@kelso.gov

	Records Request Fees
	 

	Are there website instructions on how to request records from the agency?
	 

	
	No

	Agency Website
	 

	Is there a specific form to be used by requesters?
	Yes

	
	 

	How to obtain the request form
	In person, fax, or email

	Ways to request information
	Verbal in person, email, postal mail, FAX

	Other Info
	 

	Contact information for verbal requests
	A Public Disclosure form needs to be filled out at the Finance Dept., 201 S. Pacific, Kelso, WA

	Phone number for phone requests
	 

	Email address for email requests
	bigb@kelso.gov

	Postal address for requests through the mail
	City of Kelso  Suite 102  P. O. Box 819  Kelso, WA   98626

	Web address of online form
	 

	Fax number for Fax requests
	360-425-9807

	Public records request fee schedule (URL)
	 

	How to obtain public records request fee schedule
	Contact Finance Department at 360-423-0900


