	Public Records
	Public Records

	Agency or Institution
	Kingston, Port of 

	Name of the public records officer
	Scott Coulter

	Email address of the public records officer
	scottc@portofkingston.org

	Records Request Fees
	 

	Are there website instructions on how to request records from the agency?
	 

	
	No

	Agency Website
	Website

	Is there a specific form to be used by requesters?
	Yes

	
	No

	How to obtain the request form
	In person in the Port office.

	Ways to request information
	Verbal in person, phone, email, postal mail, FAX

	Other Info
	Requests must be in written format.

	Contact information for verbal requests
	In person at the Port of Kingston office located at 25864 Washington Blvd NE Kingston , WA 98346  Plainly state in person to Scott Coulter what information is requested.  If I am unavailable leave a written request for me.

	Phone number for phone requests
	360-297-3545

	Email address for email requests
	scottc@portofkingston.org or info@portofkingston.org

	Postal address for requests through the mail
	PO Box 559  Kingston, WA 98346

	Web address of online form
	 

	Fax number for Fax requests
	360-297-2945

	Public records request fee schedule (URL)
	 

	How to obtain public records request fee schedule
	This can be obtained in the Port office.


