	Fees
	Fees

	Agency or Institution
	Manchester, Port of 

	Agency Policies for Public Records Requests
	 

	How to Obtain Public Records
	 

	Per page copy fee for the public to make their own copies.
	not authorized

	Per page copy fee for agency staff to make copies. 
	0.25

	Is there a policy for waiving copying fees?
	No

	Per page digital record fee for records requests.
	 

	What is your agency’s fee per CD, if digital copies are provided on a CD?
	 

	Are electronic copies of records available via email or CD?
	No

	Charge for copies of audio records.
	Same.

	Charge for existing video records.
	$.25 page

	The charge for a certification page and/or each additional page.
	$.25 page plus $25 hour plus postage

	Charge for producing a written transcript from an audio record. 
	 

	Charge for records research.
	$25 hour


