	Fees
	Fees

	Agency or Institution
	Olympia, City of 

	Agency Policies for Public Records Requests
	 

	How to Obtain Public Records
	 

	Per page copy fee for the public to make their own copies.
	We make copies for requestors.

	Per page copy fee for agency staff to make copies. 
	0.15

	Is there a policy for waiving copying fees?
	20 pages or less-No charge   21 or more pages-$.15 per page (charge includes first 20 pages)

	Per page digital record fee for records requests.
	We don't have a digital per page fee.

	What is your agency’s fee per CD, if digital copies are provided on a CD?
	We don't have a per CD fee.

	Are electronic copies of records available via email or CD?
	Yes

	Charge for copies of audio records.
	If materials need to be copied by an outside  source, the requestor pays the actual amount invoiced to the City by the Vendor. This can be the case with audio records.  If we have the capability in-house, if it can be done on a CD for example, there would be no charge.

	Charge for existing video records.
	If we have to duplicate videos by sending out to a vendor, the requestor pays the actual cost.  If we can copy easily in-house there would be no charge.  Many video records are available on the web.

	The charge for a certification page and/or each additional page.
	We don't have a fee for this; we don't generally provide this service.

	Charge for producing a written transcript from an audio record. 
	We would work with the requestor before doing this.  This could be customized access to the record, and we would propose charging the person the actual cost for the transcript.

	Charge for records research.
	We do not charge for records research.


