	Public Records
	Public Records

	Agency or Institution
	Sequim School District No. 323

	Name of the public records officer
	Karen Sande

	Email address of the public records officer
	ksande@sequim.k12.wa.us

	Records Request Fees
	 

	Are there website instructions on how to request records from the agency?
	 

	
	No

	Agency Website
	 

	Is there a specific form to be used by requesters?
	Yes

	
	 

	How to obtain the request form
	Contact Karen Sande @ her email address

	Ways to request information
	Email, Postal mail

	Other Info
	 

	Contact information for verbal requests
	Karen Sande; 360-582-3260 or by her email address as listed above.

	Phone number for phone requests
	# as listed above

	Email address for email requests
	 

	Postal address for requests through the mail
	Sequim School District; attn:  Karen Sande; 503 N. Sequim Ave.; Sequim, WA  98382

	Web address of online form
	 

	Fax number for Fax requests
	360-683-6303

	Public records request fee schedule (URL)
	As per Policy & Procedure on line #4040

	How to obtain public records request fee schedule
	Not a fee schedule but policy online at www.sequim.k12.wa.us


