	Public Records
	Public Records

	Agency or Institution
	Spokane Valley, City of 

	Name of the public records officer
	Chris Bainbridge

	Email address of the public records officer
	cbainbridge@spokanevalley.org

	Records Request Fees
	 

	Are there website instructions on how to request records from the agency?
	Yes

	
	 

	Agency Website
	Website

	Is there a specific form to be used by requesters?
	 

	
	No

	How to obtain the request form
	 

	Ways to request information
	Verbal in person, phone, email, postal mail, FAX

	Other Info
	written forms dropped off at City Hall

	Contact information for verbal requests
	City Clerk's office

	Phone number for phone requests
	509-688-0177

	Email address for email requests
	cbainbridge@spokanevalley.org

	Postal address for requests through the mail
	City of Spokane Valley  City Hall 11707 E Sprague Avenue, Suite 106  Spokane Valley, WA 99216

	Web address of online form
	http://www.spokanevalley.org/sub.aspx?id=124

	Fax number for Fax requests
	509-688-0194

	Public records request fee schedule (URL)
	http://www.spokanevalley.org/sub.aspx?id=124

	How to obtain public records request fee schedule
	is available on our website; or by calling 509-688-0177


	Fees
	Fees

	Agency or Institution
	Spokane Valley, City of 

	Agency Policies for Public Records Requests
	 

	How to Obtain Public Records
	 

	Per page copy fee for the public to make their own copies.
	 

	Per page copy fee for agency staff to make copies. 
	less then 7 copies: free. Otherwise, .15 cents per page

	Is there a policy for waiving copying fees?
	less then 7 regular size copies: no charge if they are picked up or if we send electronically via e-mail

	Per page digital record fee for records requests.
	if the digital record is sent electronically: no charge

	What is your agency’s fee per CD, if digital copies are provided on a CD?
	no charge for one CD if picked up; otherwise, charge is cost of mailing

	Are electronic copies of records available via email or CD?
	Yes

	Charge for copies of audio records.
	per tape recording: $1.00 per tape  if digital and copied to CD - no charge

	Charge for existing video records.
	actual cost of the video tape (generally $2.00)

	The charge for a certification page and/or each additional page.
	no charge other than postage if mailed

	Charge for producing a written transcript from an audio record. 
	we do not do this for the public; but if one already exists, the per page charge is as stated above

	Charge for records research.
	no


