	Public Records
	Public Records

	Agency or Institution
	Sunnyside, Port of 

	Name of the public records officer
	Carol Carter

	Email address of the public records officer
	carol@portofsunnyside.com

	Records Request Fees
	 

	Are there website instructions on how to request records from the agency?
	Yes

	
	 

	Agency Website
	Website

	Is there a specific form to be used by requesters?
	 

	
	No

	How to obtain the request form
	 

	Ways to request information
	Verbal in person, phone, email, postal mail, online request form, FAX

	Other Info
	 

	Contact information for verbal requests
	A verbal request can be made to any of our employees, they know to forward that request on to the public records officer or to the Exec Director.  We do have a form that we use to get mailing information to send the records to.

	Phone number for phone requests
	509-839-7678

	Email address for email requests
	www.portofsunnyside.com

	Postal address for requests through the mail
	PO Box 329   Sunnyside, WA 98944

	Web address of online form
	www.portofsunnyside.com  under "contact us"

	Fax number for Fax requests
	509-839-7462

	Public records request fee schedule (URL)
	 

	How to obtain public records request fee schedule
	We do not charge for inspection of records, if copies are made the charge shall be the State's legal limit, currently at $0.15 per copy plus postage if postage is required.


