	Public Records
	Public Records

	Agency or Institution
	Tacoma Municipal Court

	Name of the public records officer
	Yvonne Pettus

	Email address of the public records officer
	yvonne.pettus@ci.tacoma.wa.us

	Records Request Fees
	click here for fees list

	Are there website instructions on how to request records from the agency?
	 

	
	No

	Agency Website
	 

	Is there a specific form to be used by requesters?
	Yes

	
	 

	How to obtain the request form
	Fax or in person

	Ways to request information
	Postal mail, FAX

	Other Info
	Written requests in person

	Contact information for verbal requests
	 

	Phone number for phone requests
	 

	Email address for email requests
	 

	Postal address for requests through the mail
	Tacoma Municipal Court  930 Tacoma Ave S, Room 841  Tacoma, WA 98402

	Web address of online form
	 

	Fax number for Fax requests
	(253) 573-2511

	Public records request fee schedule (URL)
	 

	How to obtain public records request fee schedule
	Call the Court at (253) 591-5357 or come to the office


	Fees
	Fees

	Agency or Institution
	Tacoma Municipal Court

	Agency Policies for Public Records Requests
	 

	How to Obtain Public Records
	how to obtain public records

	Per page copy fee for the public to make their own copies.
	No copy machine is available for the public

	Per page copy fee for agency staff to make copies. 
	0.2

	Is there a policy for waiving copying fees?
	Copy fees may be waived if person obtains a court order (in forma pauperus).

	Per page digital record fee for records requests.
	No digital records

	What is your agency’s fee per CD, if digital copies are provided on a CD?
	 

	Are electronic copies of records available via email or CD?
	Yes

	Charge for copies of audio records.
	Per RCW 3.62.060(8), fee is $10 per CD

	Charge for existing video records.
	No video records

	The charge for a certification page and/or each additional page.
	Per RCW 3.62.060(6), certified copies are $5

	Charge for producing a written transcript from an audio record. 
	Written transcripts are not provided.  Individual may obtain CD of proceeding and transcribe themselves.

	Charge for records research.
	Beginning 7/26/09, new legislation will allow $20 per hour to be charged for records research.


