	Public Records
	Public Records

	Agency or Institution
	Toppenish, City of 

	Name of the public records officer
	Heidi Riojas

	Email address of the public records officer
	hriojas@cityoftoppenish.us

	Records Request Fees
	click here for fees list

	Are there website instructions on how to request records from the agency?
	Yes

	
	 

	Agency Website
	Website

	Is there a specific form to be used by requesters?
	Yes

	
	 

	How to obtain the request form
	Download from Web Site, or request by phone or e-mail or come into City Hall

	Ways to request information
	Verbal in person, phone, email, postal mail, online request form, FAX

	Other Info
	 

	Contact information for verbal requests
	Heidi Riojas  509/865-6754

	Phone number for phone requests
	509/865-6754

	Email address for email requests
	hriojas@cityoftoppenish.us

	Postal address for requests through the mail
	City of Toppenish  Attn  Heidi Riojas  21 West First Avenue  Toppenish,  WA  98948

	Web address of online form
	www.cityoftoppenish.us

	Fax number for Fax requests
	509/865-1950

	Public records request fee schedule (URL)
	 

	How to obtain public records request fee schedule
	At time of request--also listed on form.


	Fees
	Fees

	Agency or Institution
	Toppenish, City of 

	Agency Policies for Public Records Requests
	 

	How to Obtain Public Records
	how to obtain public records

	Per page copy fee for the public to make their own copies.
	.15 per page

	Per page copy fee for agency staff to make copies. 
	None at this time.

	Is there a policy for waiving copying fees?
	Not at this time.

	Per page digital record fee for records requests.
	None at ths time.

	What is your agency’s fee per CD, if digital copies are provided on a CD?
	Cable department (MVTV) charges $10, plus tax, if DVD is provided or $15, plus tax, for DVD copy

	Are electronic copies of records available via email or CD?
	Yes

	Charge for copies of audio records.
	police department charges $5 for communication tapes/CD's

	Charge for existing video records.
	 

	The charge for a certification page and/or each additional page.
	municipal court charges $5 for each certification

	Charge for producing a written transcript from an audio record. 
	the requestor would be responsible to pay the cost charged by the third party for completing the transcription

	Charge for records research.
	not at this time


