	Public Records
	Public Records

	Agency or Institution
	Union Gap, City of 

	Name of the public records officer
	Kathryn Thompson, City Clerk

	Email address of the public records officer
	ugclerk@cityofuniongap.com

	Records Request Fees
	 

	Are there website instructions on how to request records from the agency?
	Yes

	 
	 

	Agency Website
	Website

	Is there a specific form to be used by requesters?
	Yes

	 
	 

	How to obtain the request form
	Available on web site or will be e-mailed, faxed, mailed, or given in person

	Ways to request information
	Email, Postal mail, FAX

	Other Info
	If request is for something like an ordinance, resolution or specific minutes, we will take requests over the phone or verbally in person.

	Contact information for verbal requests
	For general City records contact City Clerk  For Police Dept. records contact Records Clerk  For Municipal Court records contact Court Clerk

	Phone number for phone requests
	(509) 248-0432

	Email address for email requests
	ugclerk@cityofuniongap.com

	Postal address for requests through the mail
	City of Union Gap  P. O. Box 3008  Union Gap, WA  98903  Attn:  City Clerk

	Web address of online form
	www.ci.union-gap.wa.us

	Fax number for Fax requests
	(509) 248-6494

	Public records request fee schedule (URL)
	 

	How to obtain public records request fee schedule
	The City's general records are 15 cents per copy (no charge for ordinances).  If we have large maps copied off-site requester pays vendor's charge.  Municipal Court and Police Department have their own request forms and fees.


