	Public Records
	Public Records

	Agency or Institution
	Vancouver, Port of 

	Name of the public records officer
	Matt Oftedahl

	Email address of the public records officer
	moftedahl@portvanusa.com

	Records Request Fees
	click here for fees list

	Are there website instructions on how to request records from the agency?
	Yes

	Agency Website
	Website

	Is there a specific form to be used by requesters?
	Yes

	How to obtain the request form
	On the website. They can also verbally request records or supply their own list. The form is used to make sure we know what they want.

	Ways to request information
	Verbal in person, phone, email, postal mail, online request form, FAX

	Other Info
	 

	Contact information for verbal requests
	A phone number and name so we can let the requestor know that the status of their request.

	Phone number for phone requests
	 

	Email address for email requests
	 

	Postal address for requests through the mail
	Again, a valid one. As long as it is an address that will allow the materials to be received by the requestor, or their designatee, that is fine.

	Web address of online form
	http://www.portvanusa.com/sites/default/files/tinymce/files/Public-Records-RequestFORMtemplate_0209.pdf

	Fax number for Fax requests
	360-735-1565

	Public records request fee schedule (URL)
	They are listed on the form found on our website

	How to obtain public records request fee schedule
	You can call us and we will be glad to supply it.


	Fees
	Fees

	Agency or Institution
	Vancouver, Port of

	Agency Policies for Public Records Requests
	 

	How to Obtain Public Records
	how to obtain public records

	Per page copy fee for the public to make their own copies.
	The public is not allowed to make their own copies.

	Per page copy fee for agency staff to make copies. 
	15 cents a page, not including postage.

	Is there a policy for waiving copying fees?
	We do not.

	Per page digital record fee for records requests.
	If sent via e-mail or ftp, no charge.

	What is your agency’s fee per CD, if digital copies are provided on a CD?
	Two dollars to cover the cost of the CD; not including postage.

	Are electronic copies of records available via email or CD?
	Yes

	Charge for copies of audio records.
	Cost of the new media (cassette, CD, DVD) and cost of duplication with outside firm (if needed)

	Charge for existing video records.
	Cost of new media (DVD, CD, VHS) and cost of duplication with outside firm (if needed)

	The charge for a certification page and/or each additional page.
	There is no charge.

	Charge for producing a written transcript from an audio record. 
	We do not do transcription.

	Charge for records research.
	We do not do original research.


