	Public Records
	Public Records

	Agency or Institution
	Washington State Department of Labor and Industries

	Name of the public records officer
	AnnaLisa Gellermann

	Email address of the public records officer
	gela235@lni.wa.gov

	Records Request Fees
	click here for fees list

	Are there website instructions on how to request records from the agency?
	Yes

	 
	 

	Agency Website
	Website

	Is there a specific form to be used by requesters?
	 

	 
	No

	How to obtain the request form
	The form is not required, but we do have a records request form. It is available at: http://www.lni.wa.gov/Forms/pdf/101009af.pdf

	Ways to request information
	Verbal in person, phone, email, postal mail, online request form, FAX

	Other Info
	Public Records electronic mail box at publicrecords@lni.wa.gov

	Contact information for verbal requests
	A requestor should provide their name, who they represent, mailing address, contact phone number, and an accurate description of the records requested including applicable time and location perimeters.

	Phone number for phone requests
	(360)902-5556

	Email address for email requests
	publicrecords@lni.wa.gov

	Postal address for requests through the mail
	Attn Public Records  Department of Labor & Industries  PO Box 44632  Olympia, WA 98504-4632

	Web address of online form
	http://www.lni.wa.gov/Forms/pdf/101009af.pdf

	Fax number for Fax requests
	(360)902-5529

	Public records request fee schedule (URL)
	Main/AboutLNI/PublicDisclosure/default.asp#HowToFile

	How to obtain public records request fee schedule
	 


	Fees
	Fees

	Agency or Institution
	Washington State Department of Labor and Industries

	Agency Policies for Public Records Requests
	 

	How to Obtain Public Records
	how to obtain public records

	Per page copy fee for the public to make their own copies.
	15 cents

	Per page copy fee for agency staff to make copies. 
	15 cents

	Is there a policy for waiving copying fees?
	Under $20

	Per page digital record fee for records requests.
	not charged per page - per CD

	What is your agency’s fee per CD, if digital copies are provided on a CD?
	12 cents

	Are electronic copies of records available via email or CD?
	Yes, when response does not include exempt records.

	Charge for copies of audio records.
	Audio cassettes - 64 cents  CD - 12 cents  DVD - 55 cents

	Charge for existing video records.
	Video cassette - 82 cents, DVD - 55 cents

	The charge for a certification page and/or each additional page.
	15 cents per page

	Charge for producing a written transcript from an audio record. 
	not applicable

	Charge for records research.
	No


