	Public Records
	Public Records

	Agency or Institution
	Washington State Attorney General’s Office

	Name of the public records officer
	LaDona Jensen

	Email address of the public records officer
	publicrecords@atg.wa.gov

	Records Request Fees
	 

	Are there website instructions on how to request records from the agency?
	Yes

	 
	 

	Agency Website
	Website

	Is there a specific form to be used by requesters?
	Yes

	 
	 

	How to obtain the request form
	Public record requests must be in writing or confirmed in writing to the Public Records and Constituent Unit. There is a form to request public records at the above URL web address.

	Ways to request information
	Verbal in person, phone, email, postal mail, online request form, FAX

	Other Info
	 

	Contact information for verbal requests
	Contact the Public Records & Constituent Services Unit through the main headquarters receptionist.

	Phone number for phone requests
	Call (360) 753-6200 and ask for Public Records & Constituent Services Unit

	Email address for email requests
	publicrecords@atg.wa.gov

	Postal address for requests through the mail
	Attorney General’s Office, Public Records & Constituent Services, PO Box 40100. Olympia, WA 98504-0100

	Web address of online form
	http://www.atg.wa.gov/OpenGovernment/PublicRecords.aspx

	Fax number for Fax requests
	(360) 586-7671

	Public records request fee schedule (URL)
	The fee for hard copies is on the request form, which is online at the above URL web address and $.10 per page plus actual shipping costs.  For electronic copies, we charge $1 per CD, a scanning charge as applicable, plus actual shipping costs

	How to obtain public records request fee schedule
	For hard copies, requestors can review the information online as described above.  For electronic copies, requestors can ask the Public Records and Constituent Services Unit what fees may apply to their particular request.


