	Public Records
	Public Records

	Agency or Institution
	Washington State Department of Social and Health Services

	Name of the public records officer
	Kristal K. Wiitala

	Email address of the public records officer
	DSHSPublicDisclosure@dshs.wa.gov

	Records Request Fees
	 

	Are there website instructions on how to request records from the agency?
	Yes

	 
	 

	Agency Website
	Website

	Is there a specific form to be used by requesters?
	 

	 
	No

	How to obtain the request form
	Not required but DSHS does have an optional form available linked through the above website or at:  http://www1.dshs.wa.gov/msa/forms/eforms.html

	Ways to request information
	Verbal in person, phone, email, postal mail, FAX

	Other Info
	 

	Contact information for verbal requests
	Each DSHS office has a designated public disclosure officer but any DSHS employee may receive a request which will be forwarded to appropriate staff for response.

	Phone number for phone requests
	360-902-8484: Central DSHS Public Records Disclosure contact number but is not required.

	Email address for email requests
	DSHSPublicDisclosure@dshs.wa.gov

	Postal address for requests through the mail
	DSHS Public Records  PO Box 45135  Olympia WA 98504-5135

	Web address of online form
	 

	Fax number for Fax requests
	360-902-7855

	Public records request fee schedule (URL)
	http://apps.leg.wa.gov/WAC/default.aspx?cite=388-01-080

	How to obtain public records request fee schedule
	WAC 388-01-080


