	Fees
	Fees

	Agency or Institution
	Washington State Department of Personnel

	Agency Policies for Public Records Requests
	 

	How to Obtain Public Records
	 

	Per page copy fee for the public to make their own copies.
	$.15/page (no charge for first 25 pages), although we generally don't have copy machines available for public use - agency staff make the copies.

	Per page copy fee for agency staff to make copies. 
	At present it is the same as described above.

	Is there a policy for waiving copying fees?
	Yes. There is no charge for the first 25 pages. The public records officer also has the authority to waive fees for good cause, including when copying costs would be nominal.

	Per page digital record fee for records requests.
	Currently there is no per page cost. However, if it is necessary to provide it on other media (e.g., CD), the cost is the actual cost of the media.

	What is your agency’s fee per CD, if digital copies are provided on a CD?
	Actual cost of the CD.

	Are electronic copies of records available via email or CD?
	Yes

	Charge for copies of audio records.
	The actual cost of duplication.

	Charge for existing video records.
	The actual cost of duplication.

	The charge for a certification page and/or each additional page.
	Generally, no cost for a simple statement that the record(s) provided are true and correct copies.

	Charge for producing a written transcript from an audio record. 
	The actual cost.

	Charge for records research.
	There is no charge for locating requested existing records. However, if the request would require specialized programming to retrieve information contained in a database, for example, that situation will be discussed with the requestor to identify possible options or alternatives.


