	Public Records
	Public Records

	Agency or Institution
	Whitman County, Port of 

	Name of the public records officer
	Linda Olson

	Email address of the public records officer
	lindalee@stjohncable.com

	Records Request Fees
	click here for fees list

	Are there website instructions on how to request records from the agency?
	 

	 
	No

	Agency Website
	 

	Is there a specific form to be used by requesters?
	Yes

	 
	 

	How to obtain the request form
	By asking at our office, or calling or emailing us.

	Ways to request information
	Verbal in person, phone, email, postal mail, online request form, FAX

	Other Info
	 

	Contact information for verbal requests
	Any one who answers the phone can take the information and within 5 days will get a response

	Phone number for phone requests
	509-397-3791

	Email address for email requests
	portwhit@stjohncable.com

	Postal address for requests through the mail
	N 302 Mill Street  Colfax, WA  99111

	Web address of online form
	 

	Fax number for Fax requests
	509-397-4758

	Public records request fee schedule (URL)
	 

	How to obtain public records request fee schedule
	simply by requesting it from Port Staff


	Fees
	Fees

	Agency or Institution
	Whitman County, Port of 

	Agency Policies for Public Records Requests
	 

	How to Obtain Public Records
	how to obtain public records

	Per page copy fee for the public to make their own copies.
	0.15

	Per page copy fee for agency staff to make copies. 
	0.15

	Is there a policy for waiving copying fees?
	no

	Per page digital record fee for records requests.
	don't have one yet

	What is your agency’s fee per CD, if digital copies are provided on a CD?
	don't have one yet

	Are electronic copies of records available via email or CD?
	no case for it yet

	Charge for copies of audio records.
	 

	Charge for existing video records.
	 

	The charge for a certification page and/or each additional page.
	 

	Charge for producing a written transcript from an audio record. 
	unknown, none at this point

	Charge for records research.
	no


